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A few housekeeping items…

• Most questions will be covered during the 
presentation. Please hold your questions until 
we begin the Q&A portion of this presentation

• To conserve time, we ask that you do not add 
questions to Chat window, our unmute 
yourselves until we invite you to do so



Today We Will…

Present a program overview of the EEP
• Program eligibility
• Application process
• Funding Non-UF and UF waiver process 

Q&A 



What is the Employee Education 
Program (EEP)?
The Employee Education Program, or EEP, is an 
opportunity funded by university resources that enables 
eligible UF fulltime staff and faculty to receive tuition 
assistance for up to six credit hours per semester at the 
state of Florida, public university closest to their work 
location. 

The EEP application process is the funding procedure to 
cover courses eligible under this program



The EEP does not…
• Replace normal university admissions and registration requirements 

Help or harm admission or acceptance to the university

• Does not support audited courses
• Typically cover entire degree/certificate programs 

Category of non-covered courses – non-UF Schools (UNF)



Taking classes at UF?
The EEP does not…

• Replace normal university admissions and registration requirements 
Help or harm admission or acceptance to the university

• Share/send/receive information with other programs 
Degree, Non-Degree, Certificate, your department

• Typically cover entire degree/certificate programs 
UF waiver eligibility 
• Courses must individually meet state and UF regulations
• College/department discretion if EEP courses are offered Category of non-

covered courses  
• Does not support audited courses



As you consider how you would like 
to use this program…

Degree? Non-Degree? Certificate?

EEP is simply an opportunity for tuition assistance for courses covered 
by this program. 
Prospective EEP participants should:

• Contact Admissions or Registrar office for guidance about university  
requirements 

UF students should also:
• Connect with the department offering degrees, certificates, or courses of 

interest, to learn about expected EEP coverage
• Use the UF Schedule of courses when submitting your EEP request

https://one.uf.edu/soc/


Program Purpose and Benefits
Our Purpose:
To encourage UF’s faculty and staff to pursue educational 
opportunities for personal and professional growth and 
development.
Here are some of the great things about the EEP!
• No reimbursement. Pays up-front: Tuition waiver or payment 

(depending on the school of attendance).
• No caps. You may continue to participate provided you meet the 

minimum requirements. Bachelor – Doctorate level courses and  
non-degree courses.

• Courses do not have to be job-related.
• Covers up to 6 credit hour every semester.



“The Employee Education Program is a 
unique professional and personal 
development opportunity.” 
Professional Development Stories

https://news.hr.ufl.edu/education/eep-opens-doors-to-new-opportunities-for-uf-faculty-and-staff/


What are the Requirements to 
Participate?
• Eligible Job type: TEAMS, UF Faculty, or USPS

• Full-time status (1.0) FTE

• Employed for at least six months

• Supervisor and director (dept. head) approval to participate
Class time is not considered time worked: 
To the extent possible, class attendance should be scheduled during non-
working hours. If an EEP participant enrolls for a course during working 
hours, you should seek prior supervisor approval

• Must be admitted to the intended school as a degree or non-degree 
seeking student



Which schools are eligible for 
EEP funding?

• School eligibility is based on the employee’s work location 
Gainesville or Alachua County UF employees may only apply the EEP for 
classes taken at the University of Florida.

• UF employees with work locations “outside Alachua county”, the 
school must be a public, state of Florida university closest to the 
employee’s workplace. 

• UF employees outside Alachua county, may also take classes at the University of 
Florida if they have been admitted as a degree or non-degree seeking student 



What Fees Are Covered by 
The EEP? 

Tuition Matriculation
Building 

Capital improvement
Student financial aid

*Technology
* Activity & Service

* Student Health
*Transportation

*EEP participants are not eligible for services provided by these fees
This information can be found on the Financial Obligations and Payment Process

https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/uf-checklist/#financial


Non-covered Fee
Examples

Online Course Fees
Application fees

Out of State Tuition
Photo ID

Late Registration
Late payment

Material & supply fees
Course retake fees

This information can be found on the Financial Obligations and Payment Process

https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/uf-checklist/#financial


Non-Alachua County 
Institutions

Complete the school’s admissions and registration process 

Be accepted as a degree or non-degree seeking student

Visit the Outside Alachua County webpage to confirm EEP 
deadlines & requirements

• Application instructions
• EEP application 
• Deadlines
• Payment Information

https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/checklist-for-students-who-work-outside-of-alachua-county/










The EEP Office – Received your Application



Your Manager Received – Approval Request



Manager Approved - Confirmation Email



Your Director Received – Approval Request



Director Approved – Confirmation Email 



The funding process can begin 







FAQ Page

https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/employee-education-program-policy/faq/


EEP Policy

https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/employee-education-program-policy/


UF EEP  
Application & 

Funding Process
Spring 2022

Contact me with questions!

Verlissa Ford, Education Coordinator
eep@admin.ufl.edu

352-273-0149

mailto:eep@admin.ufl.edu


https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/

https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/


https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/

https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/checklist-santa-fe/


Checklist for Students Attending UF – Learn & Grow

https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/uf-checklist/


UF EEP Process

Review EEP Requirements 
& Eligibility
Admitted as:
Degree or Non-degree 

Student

1
Read, Understand, and 
Comply with EEP 
Requirements/Participant 
Responsibilities
EEP Application 

Completion and 
Submission

2
Supervising Director 
Approval
Registrar Waiver Approval 
or Denial
Registration & Funding

3



Step 1: 
Program Requirements & Eligibility

• Review EEP Requirements/Eligibility/Participant Responsibilities
• Determine academic path (degree/non-degree)
• Complete UF Admissions/Registration requirements
• Admitted as Degree or Non-degree student

• Complete degree/non-degree program requirements
• Separate from and in addition to EEP requirements

Remember: The Admissions process, acceptance to degree/non-degree programs, any other 
university, college, departmental requirements are separate from the EEP process. 



Step 2: 
Deadlines, Course Eligibility, & Application 
Submission

Read, understand, and comply with UF EEP Checklist requirements

Verify 
• EEP deadlines: director approval, registration, drop/add dates
• Determine your reporting structure (one or two approvals needed?)
• Course eligibility Schedule of courses and who registers my courses?

Communicate & verify
• EEP registration window (someone else registers for you)
• EEP Coordinator for questions and assistance 

EEP Application submission – as early as possible
• No extensions

Remember: Understanding and meeting program requirements is necessary to successfully receive the EEP 
waiver. There is no petition process for, or a refund of any fees paid for courses taken through this program.

https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/uf-checklist/
https://one.uf.edu/soc/


Step 3: 
Supervisor & Tuition Wavier Approval
Registration & Funding

Monitor confirmation emails – director approval triggers funding review
• Contact EEP Coordinator eep@admin.ufl.edu (if missing confirm emails)

After your director approves your application:  
• Registrar will notify you of your wavier status (approved or denied)
• Respond to Registrar communication right away (time sensitive)

No early registration (see) Deadlines. State regulation, EEP participation is based on 
space (seats) available,

EEP tuition waiver applied by the Bursar on or before the UF fee deadline

Remember: EEP application deadlines are not flexible or extended based on the timing of your acceptance 
to degree/non-degree programs. University requirements are in addition to EEP requirements. 

mailto:eep@admin.ufl.edu
https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/uf-checklist/#deadlines


*Final deadline – not recommended due to Spring 2022-time constraints







The EEP Office – Received your Application



Your Manager Received – Approval Request



Manager Approved - Confirmation Email



Your Director Received – Approval Request



Director Approved – Confirmation Email 



The UF Registrar – Received Your Application







Click here for EEP Funding Process

https://learn-and-grow.hr.ufl.edu/wp-content/uploads/sites/5/2019/10/UF-EEP-Participant-Funding-Process.pdf




Late Director Approvals  

Your EEP application must receive your director’s online approval 
before the 5PM EEP Application Director Approval deadline. 
No extensions or exceptions for Director approval Deadlines.

UF Spring 2022 Director Approval Deadline
Director Approval Confirmation email must be received 

*Before 5PM January 4 
*Final deadline – not recommended due to Spring 2022-time constraints

https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/uf-checklist/#deadlines


Registered Early 
for EEP Courses

You may not register or be registered (by your department/program) 
before 8AM of the EEP registration period. EEP registration periods can be 
found here: Deadlines.

Spring 2022 EEP Registration  
After 8AM on January 5 – January 11

Drop/Add without fee liability 
Before 1159 PM on January 11 

https://learn-and-grow.hr.ufl.edu/education-programs/employee-education-program/uf-checklist/#deadlines


Eligible EEP Courses Are 
Not On My Application

To receive EEP funding, course registrations must be: 

EEP eligible and listed on your EEP 
application. 

Please note: You may register for any EEP eligible section (or 5-digit class number) of the 
approved course prefix and number. If you are registered for a course prefix and 
number (e.g., ENC1101) you did not request on your EEP application, the course will be 
denied coverage.

If you need to change information after your application is submitted, you must submit a new 
EEP application.





Who do I contact about my EEP request?
UF applications are processed through the combined efforts of multiple offices

HR EEP Office/EEP Coordinator
Verlissa Ford 352-273-0149 eep@admin.ufl.edu
– Primary contact for EEP participants.

University Registrar 352-392-1374 eep@registrar.ufl.edu
– After the Director Approval has been received: approval status, non-degree, or 
registration specific questions. 

University Bursar 352-392-0181 http://www.fa.ufl.edu/bursar/
– EEP tuition waiver, student responsibility fees, and EEP waiver status. 

mailto:eep@admin.ufl.edu
mailto:eep@registrar.ufl.edu
http://www.fa.ufl.edu/bursar/


Q&A
Thank you for 

attending!

Verlissa Ford, Education Coordinator
eep@admin.ufl.edu

352-273-0149

mailto:eep@admin.ufl.edu
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